
  

 

 

 

 
ELGIN BOARD OF ADJUSTMENT AGENDA 

ELGIN PUBLIC LIBRARY ANNEX COUNCIL CHAMBERS 
404 NORTH MAIN STREET 

December 18, 2023 
6:00 PM 

   
 

I. CALL TO ORDER 

II. OATH OF OFFICE 

  1. Darren Mogonye and Stephen Kylberg are the last Board Members who need to take 
the Oath of Office. 

III. PUBLIC COMMENT 
The “PUBLIC COMMENT” item posted on the agenda is reserved for members of the public 
who would like to address the Board of Adjustments (the Board) regarding posted agenda items 
or non-agenda items. Individuals requesting to speak or address the Board during the meeting 
shall do so under the “PUBLIC COMMENT” agenda item. Speakers shall be required to fill out a 
“PUBLIC COMMENT FORM” and present it, along with any material, handouts, or information 
for the Board, to the Board Secretary prior to commencement of the Board of Adjustments 
meeting. As of May 1, 2022, all such public comments will be done IN PERSON. You may 
email public comments and they will be distributed to each of the Board Members but not 
read out loud.  
 
Speaker comments are limited to three (3) minutes. No formal action can be taken by the Board 
on items not posted on the agenda. Items requiring a PUBLIC HEARING will allow a member of 
the public an opportunity to speak during the Public Hearing and does not require a “PUBLIC 
COMMENT FORM”. 
 
Speakers must address their comments to the Chariperson or Presiding Officer rather than to 
an individual Board Member or Staff Member. All speakers must limit their comments to the 
specific subject matter noted on the “PUBLIC COMMENT FORM” and refrain from any personal 
attacks or derogatory comments directed at any Board Member, Staff Member, other individual, 
or group. 

IV. CONSENT AGENDA 
The Consent Agenda includes non-controversial and routine items that are considered to be 
self-explanatory by the Board of Adjustments (the Board) and will be enacted with one motion, 
one second, and one vote. Any member of the Board may pull any item from the Consent 
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Agenda in order that the Board discuss and act upon it individually as a part of the Regular 
Agenda. 

  1. October 12, 2023 Minutes 

V. NEW BUSINESS 

  1. Project No. 202300253 A request for variance to Section 32-166 – Determination of 
sign height allowing the nine (9) foot high Entry Monument Columns to be measured 
from the grade level of the monument, while being placed within thirty (30) feet of the 
southwest corner of FM 1100 and Corner Brake Lane and within thirty (30) feet of the 
north side of Suttles Drive near the intersection of Endless Narrow Lane; a variance 
to Section 32-193 to increase the maximum allowed sign size from fifty (50) square 
feet to ninety-five (95) square feet and increase the allowed sign height from seven 
feet (7') to an approximate height of eleven point fifty (11.50) feet from grade level; 
and an additional variance to Section 32-193 to increase the maximum allowed sign 
height for the proposed Entry Monument Columns to be increased from seven (7) 
feet to nine (9) feet in height measured from the top of the foundation. 

A. Staff Presentation 
B. Applicant Presentation 
C. Open Public Hearing 
D. Close Public Hearing 
E. Discussion 
F. Consideration 

VI. ANNOUNCEMENTS 

VII. ADJOURMENT 

 

Attendance By Other Elected or Appointed Officials: It is anticipated that members of other city board, commissions and/or committees 
may attend the meeting in numbers that may constitute a quorum of the other city boards, commissions and/or committees. Notice is 
hereby given that the meeting, to the extent required by law, is also noticed as a meeting of the other boards, commissions and/or 
committees of the City, whose members may be in attendance. 
  
The members of the boards, commissions and/or committees may participate in discussions on the same items listed the agenda, 
which occur at the meeting, but no action will be taken by such in attendance unless such item and action is specifically provided for on 
an agenda for that board, commission or committee subject to the Texas Open Meetings Act. 
 
Notice of Assistance at Public Meetings, the City of Elgin is committed to compliance with the Americans with Disabilities Act. Elgin 
City Hall and Council Chambers are wheelchair accessible and special marked parking is available. Persons with Disabilities who plan 
to attend this meeting and who may need assistance are requested to contact the City Secretary's Office at (512) 229-3222. Please 
provide forty-eight hours’ notice when feasible. 
 
I, Beau Perry, City Engineer for the City of Elgin, hereby certify this notice was posted at the City Hall Annex of the City of Elgin, Texas 
on or before December, 15, 2023, in accordance with Chapter 551 of the Texas Government Code. 
 

 
________________________________________ 
Beau Perry, Interim Development Services Director 
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STATEMENT OF OFFICER 

Form #2201 Rev. 05/2020 
Submit to: 
SECRETARY OF STATE 
Government Filings 
Section P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
512-463-5569 - Fax 
Filing Fee: None

Statement 
I, , do solemnly swear (or affirm) that I have not 
directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any money or 
thing of value, or promised any public office or employment for the giving or withholding of a vote at the 
election at which I was elected or as a reward to secure my appointment or confirmation, whichever the case 
may be, so help me God. 

Title of Position to Which Elected/Appointed: 

 

Execution 
Under penalties of perjury, I declare that I have read the foregoing statement and that the facts stated therein 
are true. 

Date: 
Signature of Officer 

Form 2201 2 
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    Form 2204 3 

 
 

 
This space reserved for office use 

OATH OF OFFICE 

Form #2204  Rev 9/2017 
Submit to:  
SECRETARY OF STATE  
Government  Filings Section  
P O Box 12887  
Austin, TX 78711-2887  
512-463-6334
FAX 512-463-5569
Filing Fee: None  

IN  THE  NAME  AND  BY  THE  AUTHORITY  OF  THE  STATE  OF  TEXAS,  
I,  , do  solemnly swear  (or  affirm),  that  I  will  faithfully  
execute  the  duties  of  the  office  of of 
the State  of  Texas,  and  will  to  the  best  of  my  ability  preserve,  protect,  and  defend  the  Constitution  and  laws  
of the  United  States  and  of  this  State,  so  help  me  God. 

Signature of Officer  
 

Certification of  Person  Authorized to Administer Oath  
 

 

 

     

State of 

County of 

Sworn to and subscribed before me on this _______________ day of _____________________, 20____.  
 

(Affix Notary  Seal, 
 

only if  oath 


administered by a
  

notary.)

Signature of Notary Public or   
Signature of Other Person Authorized to Administer An 
Oath 

Printed or Typed Name 
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MINUTES
CITY OF ELGIN BOARD OF ADJUSTMENTS

REGULAR MEETING
MONDAY, OCTOBER 12, 2023

I. CALL TO ORDER-ROLL CALL:  The Chair called the meeting to order at 6:34 P.M. at the Library 
Annex (Civic Center) located at 404 N. Main St., Elgin, TX, U.S.A.

BOARD PRESENT:  Chair Regan Dumbeck, Stephen Finley, David Lanford, Junior 
Alternate and Suzannah DesRoches, Senior Alternate.

BOARD ABSENT: Stephen Kyleberg, Darren Mogonye, S.H. McShan.

STAFF PRESENT:  Melissa Lipiec, Secretary.

II. NEW BUSINESS 
1. Oath of Office – The following Board Members were sworn into office:  Regan Dumbeck, Stephen 

Finley, David Lanford and Suzannah DesRoches.
III. PUBLIC COMMENT FOR NON-AGENDA RELATED ITEMS: No members of the public were 

present to speak on this item.
IV. CONSENT AGENDA

1. September 14, 2023, Minutes.
Stephen Finley moved that the Board approve the consent agenda.  Suzannah DesRoches seconded the 
motion.  The motion passed unanimously with a vote of four (4) for and zero (0) against.

V. PRESENTATION OF PLAQUES TO RUBY SIMMS AND FRANKLIN BOETTCHER
Board Secretary Melissa Lipiec presented a plaque to Ruby Simms in appreciation of her forty-three 
years of service as a Board of Adjustments member.  Franklin Boettcher was presented a plaque in 
appreciation of his thirty-four years of service as a Board of Adjustments member.  Mr. Boettcher 
served as Chairman of the Board of Adjustments from 1995 to 2019.  Members of the Simms and 
Boettcher families were present and a cake and punch reception was held at the meeting.

ANNOUNCEMENTS
Stephen Finley announced that his family is currently holding a fund raiser benefitting the VFW at Sip, 
Shop and Stroll tonight.

ADJOURNMENT 
David Lanford moved for adjournment.  Stephen Finley seconded the motion, and a vote was taken.  The 
motion passed with a vote of four (4) for and zero (0) against.  The meeting was adjourned at 6:41 P.M.

______________________________________
Regan Dumbeck, Chair

ATTEST:_____________________________________
                 Melissa Lipiec, Secretary

On a motion by ___________________________, seconded by ________________________________ 

the foregoing instrument was passed and approved on this 14th day of December 2023.
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Date: December 13, 2023

Hearing Dates: Board of Adjustments – December 18, 2023 

CASE SUMMARY

Bruno Land Design submitted a sign permit application for one primary entry 
monument sign and two secondary monument signs for the Briarwood 
Subdivision on November 3, 2023.  Upon review of the application, it was 
discovered that the proposed signs did not meet the City’s sign ordinance.  The 
Development Services department issued a notice to the applicant informing 
them that the plans were denied.  In accordance with Section 32-102 – 
Procedures, the applicant has requested a variance  to Section 32-166 – 
Determination of sign height allowing the nine (9) foot high Entry Monument 
Columns to be measured from the grade level of the monument, while being 
placed within thirty (30) feet of the southwest corner of FM 1100 and Corner 
Brake Lane and within thirty (30) feet of the north side of Suttles Drive near the 
intersection of Endless Narrow Lane; a variance to Section 32-193 to increase 
the maximum allowed sign size from fifty (50) square feet to ninety-five (95) 
square feet and increase the allowed sign height from seven feet (7') to an 
approximate height of eleven point fifty (11.50) feet from grade level; and an 
additional variance to Section 32-193 to increase the maximum allowed sign 
height for the proposed Entry Monument Columns to be increased from seven 
(7) feet to nine (9) feet in height measured from the top of the foundation.
DEPARTMENT COMMENTS
The Commission will be considering variances for one (1) primary entry and two 
(2) secondary entry monument signs at three locations in the Briarwood 
Subdivision. Construction on improvements including streets, drainage, utilities, 
etc. for Phase 1 began in April of 2023.  In preparation for construction of the 
homes in this subdivision, the developer would like to place the Subdivision 
Monument signs at the entrances to the subdivision.

Per Section 32-193 of our Code of Ordinances:  Signs that identify the name of a 
single-family residential subdivision, located at any street entrance to the 
subdivision, shall be erected as follows: (1) Number. Two per entrance, not to 
exceed eight per subdivision. (2) Type. Monument sign, which shall include 
masonry for all non-lettered areas. Landscaping and irrigation shall be installed 
within three feet from the base of the sign along the front of the sign. (3) Maximum 
size and height. Up to 50 square feet in area and seven feet in height.

Board of Adjustment
STAFF REPORT

Project #: 202300253
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STAFF ANALYSIS
Per Section 32-100 The board of adjustment may grant variances for the following 
reasons: 
(1) To allow a setback for a sign that is less than the required setback. 
(2) To allow the area or height of a sign to be increased by up to 40 percent of 
the maximum height or area allowed. 
Section 32-101 lists the Standard of review:
The board of adjustment shall consider applications for variances only in 
situations where the applicant has been denied a sign permit by the 
administrator. The board of adjustment may grant a variance authorized by this 
chapter if it finds that the following special physical conditions exist: 
(1) The zoning lot on which an activity is located is unusually shaped or 
exhibits unusual topography; and 
(2) Such physical characteristics prevent legal signage from identifying the 
activity as compared to legal signage identifying other activities in the immediate 
area. 

Note that there will be a total of two primary and four secondary entry signs for 
the entire subdivision.

ATTACHMENTS
Additional information is provided through the attached exhibits.

1. Sign Variance Application
2. Request for Variance
3. Presentation
4. Briarwood Phase 1 Final Plat

Page 7 of 27



 
 
 
  

Page | 1  
 

Revised: 03-29-2023 

 

 

Sign Variance 
Packet 
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Revised: 03-29-2023 

Section 101: Submission Requirements: 

Sign Variances may only be filed to reduce a sign setback or allow sign area increase of a maximum 
forty percent (40%) of sign area or height. 

All schematics shall be drawn in accordance with the 2021 International Building Code Standards and 2020 
National Electrical Code as adopted by the city. The following items shall be provided in order to begin 
completeness review, as applicable based on the types of signage:  

A. Submittal of appropriate filing fees for the application. $600.00 + 115% for any City third-party
review, as needed.  Note:  All of the aforementioned fees are non-refundable.

B. Copy of the application with all information completely filled out and all applicable signatures.

C. Narrative and evidence regarding how the project meet each of the following findings of fact:
1. The lot on which the activity is located is unusually shaped or exhibits unusual

topography; and

2. Such physical characteristics prevent legal signage from identifying the activity as
compared to legal signage identifying other activities in the immediate area.

Failure to provide evidence supporting variance request may result in denial. 

D. Site plan showing at minimum a scale and north arrow and any other information related to the
variance request or placement of the signs.

E. Schematics showing types of signage and general description of structural design, wiring diagrams,
construction materials, height, width, lettering, perimeter and area dimensions (by square footage),
means of support, method of illumination (may require separate electrical permit) and information
relating to the variance request.

One (1) of each item shall be submitted in electronic format to planninganddevelopment@elgintexas.gov 

Section 102: Submittal Review 

This review is conducted by the Sign Administrator and may include other City Staff as necessary based 
on the types of signage with the application. This type of review will determine whether everything 
necessary has been submitted regarding the request. The City shall have ten (10) business days to review 
for applicable requirements. If the Administrator determines additional information is needed, the applicant 
will be sent notice of the deficiency with appropriate references to the application, City Code requirements, 
or other agreements. One (1) copy of any additional information must be submitted for review to the City. 

Section 103: Board of Adjustment Consideration (Action) 
Within thirty (30) days of application submittal by the applicant, the item shall be scheduled for the Board 
of Adjustment for a consideration (action), unless agreed upon longer by the applicant and City in writing. 
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802 N. Ave. C.      
P.O. Box 591 
Elgin, Texas, 78621 
(512) 281-0119
www.elgintexas.gov

SIGN VARIANCE APPLICATION 
Date: _________________________ 

SITE INFORMATION 

Project Address: _____________________________________________________________ 

Parcel Identification Number (if no address): ______________________________________ 

APPLICANT / SIGN CONTRACTOR 

Contractor License Number: ___________________________________________________ 

Name: ______________________________________________________________________ 

Postal Address: ______________________________________________________________ 

____________________________________________________________________________ 

E-Mail Address: _____________________________; Phone Number: __________________

The information given on this application is accurate to the best of my knowledge. All provisions of laws 
and ordinances governing this work will be complied with, whether specified on this application or not. 
Granting a permit does not give authority to violate or cancel provisions of any other state or local law. 

_______________________________ ______________________________ __________________ 

Signature    Printed Name    Date 

BUSINESS OWNER / TENANT 

Name: ______________________________________________________________________ 

Postal Address: ______________________________________________________________ 

____________________________________________________________________________ 

E-Mail Address: ____________________________; Phone Number: ___________________

Revised: 03-20-2023

Page 10 of 27



802 N. Ave. C      
P.O. Box 591 
Elgin, Texas, 78621 
(512) 281-0119
www.elgintexas.gov

PROPERTY OWNER / MANAGER CONSENT 

I have reviewed and approved this sign variance request. 

___________________________ ___________________________ _________________ 

Signature     Printed Name    Date 

E-Mail Address: ____________________________; Phone Number: __________________

FOR OFFICE USE ONLY 

Application Received Date: __________________ 

Board of Adjustment Consideration Date: __________________ 
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November 28, 2023 
 
Board of Adjustments 
City of Elgin  
310 N. Main St.  
Elgin, Texas 78621 
 
RE:  Briarwood Subdivision Monument Signs – Variance Request 
 
To Whom It May Concern,  
 
In response to TRC comments provided November 8, 2023, Bruno Land Design is submitting a 
variance for the following:  
  

1.1. Update plan to show proposed landscaping and irrigation within 3 feet from the 
base of the sign along the front of the sign in accordance with Section 32-193 (2), 
City of Elgin Code of Ordinances.  

No action requested.  

1.2. Sheet L101: Provide a dimension showing the distance from the base of the 
monuments to the nearest street on all applicable sheets (i.e., County Line Road, 
Briar Brush Lane, Suttles Drive, and Corner Brake Lane). 

No action requested. 

1.3. Sheet L101: Revise the location of the Monument Column shown in Detail “C” to 
be farther than 30’ from Corner Brake Lane; otherwise, the corresponding detail 
on Sheet L103 will need to show the height being measured from the elevation of 
the nearest curb of Corner Brake Lane to the top of the column. 

We request the Monument Columns be admitted to be within the 30’ distance. 

1.4. Sheet L102: Revise the Face of the sign which contains the word “Briarwood” to 
a maximum area of 50 square feet, in accordance with Section 32-193 (3), City of 
Elgin Code of Ordinances. 

We request permission to provide a sign Face which contains the word 
“Briarwood” to be approximately 95 square feet. 

1.5. Sheet L102: Revise the monument sign structure (sign structure not including the 
tower column) to have a maximum height of 7 feet from the grade level (this 
would be from the “Finished Grade level” shown on Exhibit 1 labelled “N”) 
where the sign is erected to the top of the sign or sign structure, whichever is 
greater in accordance with Section 32-193 (3). NOTE: the determination of the 
sign height is contingent on the distance of the monument itself from the nearest 
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adjacent street in accordance with Section 32-166, City of Elgin Code of 
Ordinances. 

We request permission to exceed the maximum height of 7 feet to have an 
approximate height of 11.50 feet from grade level.  

1.6. Sheet L103: Revise total height of the proposed “Entry Monument Columns” to 
be a maximum of 7’ in accordance with Section 32-193 (3), City of Elgin Code of 
Ordinances.  

We request that the total height of the proposed “Entry Monument Columns” to 
be 9 feet tall measured from the top of the foundation.  

 
We thank you for your consideration. If there are any questions or concerns, we will be happy to 
coordinate with you further.  
 
Sincerely,  
 
 
 
 
Kyle Bruno, RLA 
Owner/Bruno Land Design 
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